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Manual Of Office Procedure Kerala
In Malayalam

à´•à¦°à§�à¦¤à´µàµ�à´¯à´™àµ�à´™à´³àµ�à´Ÿàµ†
à´•àµ�à´°à´®àµ€à´•à´°à´£à´‚:
à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ�
à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´¾ à´®à´¾à´¨àµ�à´µàµ½

à´“à´«àµ€à´¸à´¿à´²àµ† à´¦à´¿à´µà´¸àµ‡à´¨à´¯àµ�à´Ÿàµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾ à´¸àµ�à´¤à´¾à´°àµ�à´¯à´µàµ�à´‚
à´•àµ�à´°à´®à´¬à´¦àµ�à´§à´µàµ�à´®à´¾à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´’à´°àµ�
à´®à´¾à´¨àµ�à´µàµ½ à´…à´¨à´¿à´µà´¾à´°àµ�à´¯à´®à´¾à´£àµ�.
à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´¸àµ¼à´•àµ�à´•à´¾àµ¼ à´µà´•àµ�à´ªàµ�à´ªàµ�à´•àµ¾
à´®àµ�à´¤àµ½ à´¸àµ�à´µà´•à´¾à´°àµ�à´¯ à´¸àµ�à´¥à´¾à´ªà´¨à´™àµ�à´™àµ¾ à´µà´°àµ†,
à´“à´«àµ€à´¸àµ� à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´Ÿàµ†
à´•à´¾à´°àµ�à´¯à´•àµ�à´·à´®à´¤ à´‰à´±à´ªàµ�à´ªàµ�à´µà´°àµ�à´¤àµ�à´¤à´¾àµ» à´ˆ
à´®à´¾à´¨àµ�à´µàµ½ à´®à´¾àµ¼à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´™àµ�à´™àµ¾
à´ªàµ�à´°à´¦à´¾à´¨à´‚ à´šàµ†à´¯àµ�à´¯àµ�à´¨àµ�à´¨àµ�. à´•àµˆà´•à´¾à´°àµ�à´¯à´‚
à´šàµ†à´¯àµ�à´¯àµ‡à´£àµ�à´Ÿ à´°àµ‡à´–à´•à´³àµ�à´Ÿàµ† à´•àµ�à´°à´®àµ€à´•à´°à´£à´‚
à´®àµ�à´¤àµ½ à´šà´Ÿàµ�à´Ÿà´™àµ�à´™àµ¾ à´ªà´¾à´²à´¿à´šàµ�à´šàµ�
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤àµ� à´µà´°àµ†, à´“à´°àµ‹
à´•à´¾à´°àµ�à´¯à´™àµ�à´™à´³à´¿à´²àµ�à´‚ à´µàµ�à´¯à´•àµ�à´¤à´¤ à´¨àµ½à´•àµ�à´¨àµ�à´¨
à´’à´°àµ� à´°àµ‡à´– à´¤à´¨àµ�à´¨àµ†à´¯à´¾à´£àµ� 'à´®à´¾à´¨àµ�à´µàµ½ à´“à´«àµ�
à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼'.

à´®à´¾à´¨àµ�à´µà´²à´¿à´¨àµ�à´±àµ† à´†à´µà´¶àµ�à´¯à´•à´¤

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ†
à´�à´•àµ€à´•àµƒà´¤à´µàµ�à´‚ à´•à´¾à´°àµ�à´¯à´•àµ�à´·à´®à´µàµ�à´®à´¾à´¯
à´°àµ€à´¤à´¿à´¯à´¿àµ½ à´¨à´Ÿà´ªàµ�à´ªà´¿à´²à´¾à´•àµ�à´•à´¾àµ» à´®à´¾à´¨àµ�à´µàµ½
à´¨à´¿àµ¼à´£à´¾à´¯à´•à´®à´¾à´£àµ�. à´‡à´¤àµ�
à´¤àµŠà´´à´¿à´²à´¾à´³à´¿à´•àµ¾à´•àµ�à´•àµ�à´‚
à´‰à´¦àµ�à´¯àµ‹à´—à´¸àµ�à´¥àµ¼à´•àµ�à´•àµ�à´‚ à´…à´µà´°àµ�à´Ÿàµ†
à´šàµ�à´®à´¤à´²à´•à´³àµ�à´‚ à´‰à´¤àµ�à´¤à´°à´µà´¾à´¦à´¿à´¤àµ�à´µà´™àµ�à´™à´³àµ�à´‚
à´µàµ�à´¯à´•àµ�à´¤à´®à´¾à´¯à´¿
à´¨à´¿àµ¼à´µà´šà´¨à´ªàµ�à´ªàµ†à´Ÿàµ�à´¤àµ�à´¤àµ�à´¨àµ�à´¨àµ�. à´…à´¨à´¾à´µà´¶àµ�à´¯
à´µàµˆà´•à´²àµ�à´¯à´™àµ�à´™àµ¾ à´’à´´à´¿à´µà´¾à´•àµ�à´•à´¿
à´ªà´¦àµ�à´§à´¤à´¿à´•à´³àµ�à´Ÿàµ† à´®à´¿à´•à´šàµ�à´š à´ªàµ�à´°àµ‹à´—à´¤à´¿
à´‰à´±à´ªàµ�à´ªà´¾à´•àµ�à´•à´¾à´¨àµ�à´‚ à´‡à´¤àµ�



à´¸à´¹à´¾à´¯à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨àµ�.

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ†
à´ªàµ�à´°à´¤àµ�à´¯àµ‡à´•à´¤à´•àµ¾

à´•àµ‡à´°à´³ à´¸àµ¼à´•àµ�à´•à´¾àµ¼ à´“à´«àµ€à´¸àµ�à´•à´³à´¿àµ½
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾à´•àµ�à´•àµ� à´¬à´¹àµ�à´à´¾à´·à´¾
à´ªà´¶àµ�à´šà´¾à´¤àµ�à´¤à´²à´®àµ�à´£àµ�à´Ÿàµ�. à´…à´¤à´¿à´¨à´¾àµ½,
à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½ à´²à´àµ�à´¯à´®à´¾à´•àµ�à´¨àµ�à´¨
à´®à´¾à´¨àµ�à´µàµ½ à´‰à´¦àµ�à´¯àµ‹à´—à´¸àµ�à´¥àµ¼à´•àµ�à´•àµ�
à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´•àµ¾ à´•àµ‚à´Ÿàµ�à´¤àµ½
à´®à´¨à´¸àµ�à´¸à´¿à´²à´¾à´•àµ�à´•à´¾à´¨àµ�à´‚
à´ªà´¾à´²à´¿à´•àµ�à´•à´¾à´¨àµ�à´®àµ�à´³àµ�à´³ à´¸à´¹à´¾à´¯à´•à´®à´¾à´£àµ�.
à´•àµ‚à´Ÿà´¾à´¤àµ†, à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´¸à´¾à´®àµ‚à´¹à´¿à´•-
à´¸à´¾à´‚à´¸àµ�à´•à´¾à´°à´¿à´• à´ªà´¶àµ�à´šà´¾à´¤àµ�à´¤à´²à´µàµ�à´‚,
à´¨à´¿à´¯à´®à´™àµ�à´™à´³àµ�à´‚ à´®à´¾à´¨àµ�à´µà´²à´¿àµ½
à´‰àµ¾à´ªàµ�à´ªàµ†à´Ÿàµ�à´¤àµ�à´¤à´¿à´¯à´¿à´Ÿàµ�à´Ÿàµ�à´£àµ�à´Ÿàµ�.

à´®à´¾à´¨àµ�à´µà´²à´¿àµ½
à´‰àµ¾à´ªàµ�à´ªàµ†à´Ÿàµ�à´¨àµ�à´¨ à´ªàµ�à´°à´§à´¾à´¨
à´µà´¿à´·à´¯à´™àµ�à´™àµ¾

à´²àµ‡à´–à´¨ à´¸à´‚à´µà´¿à´§à´¾à´¨à´‚: à´°àµ‡à´–à´•àµ¾1.
à´¤à´¯àµ�à´¯à´¾à´±à´¾à´•àµ�à´•àµ½, à´¸à´¬àµ�â€Œà´®à´¿à´·àµ»,
à´¸àµ‚à´•àµ�à´·à´¿à´•àµ�à´•àµ½
à´•à´¾à´°àµ�à´¯à´¨à´¿àµ¼à´µà´¹à´£à´¤àµ�à´¤à´¿à´¨àµ�à´³àµ�à´³2.
à´šà´Ÿàµ�à´Ÿà´™àµ�à´™àµ¾
à´…à´¨àµ�à´®à´¤à´¿à´•àµ¾à´•àµ�à´•àµ�à´‚ à´…à´´à´¿à´®à´¤à´¿3.
à´¤à´Ÿà´¯àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´³
à´®à´¾àµ¼à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´™àµ�à´™àµ¾
à´“à´«àµ€à´¸àµ� à´«à´²à´ªàµ�à´°à´¾à´ªàµ�à´¤à´¿4.
à´®àµ†à´šàµ�à´šà´ªàµ�à´ªàµ†à´Ÿàµ�à´¤àµ�à´¤à´¾àµ»
à´¸à´®à´¯à´•àµ�à´°à´®à´™àµ�à´™àµ¾
à´‡à´²à´•àµ�à´Ÿàµ�à´°àµ‹à´£à´¿à´•àµ� à´°àµ‡à´–à´•à´³àµ�à´Ÿàµ†5.
à´ªà´°à´¿à´ªà´¾à´²à´¨à´‚

à´®à´¾à´¨àµ�à´µà´²à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´¯àµ‹à´œà´¨à´™àµ�à´™àµ¾

à´®à´¾à´¨àµ�à´µàµ½ à´“à´«àµ€à´¸àµ� à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³à´¿àµ½
à´•àµƒà´¤àµ�à´¯à´¤à´¯àµ�à´‚ à´•à´¾à´°àµ�à´¯à´•àµ�à´·à´®à´¤à´¯àµ�à´‚
à´µàµ¼à´§à´¿à´ªàµ�à´ªà´¿à´•àµ�à´•àµ�à´¨àµ�à´¨àµ�. à´ªàµ�à´¤à´¿à´¯
à´‰à´¦àµ�à´¯àµ‹à´—à´¸àµ�à´¥àµ¼à´•àµ�à´•àµ� à´ªà´°à´¿à´¶àµ€à´²à´¨à´¤àµ�à´¤à´¿à´¨àµ�
à´¸à´¹à´¾à´¯à´•à´®à´¾à´£àµ�. à´¨àµ€à´¤à´¿à´ªà´°à´®à´¾à´¯ à´¨à´Ÿà´ªà´Ÿà´¿à´•àµ¾
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à´‰à´±à´ªàµ�à´ªà´¾à´•àµ�à´•àµ�à´•à´¯àµ�à´‚ à´…à´¨à´¾à´µà´¶àµ�à´¯
à´•àµ‹à´°à´Ÿà´¿à´•àµ¾ à´’à´´à´¿à´µà´¾à´•àµ�à´•àµ�à´•à´¯àµ�à´‚
à´šàµ†à´¯àµ�à´¯àµ�à´¨àµ�à´¨àµ�. à´¸à´®à´—àµ�à´°à´®à´¾à´¯
à´•àµ�à´°à´®àµ€à´•à´°à´£à´™àµ�à´™àµ¾ à´•àµŠà´£àµ�à´Ÿàµ�
à´¸àµ¼à´•àµ�à´•à´¾à´°à´¿à´¨àµ�à´±àµ† à´ªàµŠà´¤àµ�à´œà´¨ à´¸àµ‡à´µà´¨à´™àµ�à´™àµ¾
à´®àµ†à´šàµ�à´šà´ªàµ�à´ªàµ†à´Ÿàµ�à´¤àµ�à´¤àµ�à´¨àµ�à´¨àµ�.

à´®à´¨à´¸àµ�à´¸à´¿à´²à´¾à´•àµ�à´•àµ‡à´£àµ�à´Ÿ
à´•à´¾à´°àµ�à´¯à´™àµ�à´™àµ¾

à´®à´¾à´¨àµ�à´µàµ½ à´’à´°àµ� à´¨à´¿àµ¼à´¬à´¨àµ�à´§à´¿à´¤
à´¨à´¿à´¯à´®à´™àµ�à´™à´³àµ‹ à´šà´Ÿàµ�à´Ÿà´™àµ�à´™à´³àµ‹ à´…à´²àµ�à´².
à´Žà´¨àµ�à´¨à´¾àµ½, à´…à´¤àµ� à´ªà´¾à´²à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤àµ� à´¨à´²àµ�à´² à´-
à´°à´£à´ªà´°à´®à´¾à´¯ à´¶àµ€à´²à´™àµ�à´™à´³àµ�à´Ÿàµ†à´¯àµ�à´‚
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´Ÿàµ†
à´—àµ�à´£à´¨à´¿à´²à´µà´¾à´°à´¤àµ�à´¤à´¿à´¨àµ�à´±àµ†à´¯àµ�à´‚
à´…à´Ÿà´¿à´¸àµ�à´¥à´¾à´¨à´‚ à´†à´•àµ�à´¨àµ�à´¨àµ�. à´…à´¤à´¿à´¨à´¾àµ½,
à´Žà´²àµ�à´²à´¾ à´µà´•àµ�à´ªàµ�à´ªàµ� à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ�à´‚
à´®à´¾à´¨àµ�à´µàµ½ à´ªàµ‚àµ¼à´£àµ�à´£à´®à´¾à´¯à´¿
à´®à´¨à´¸àµ�à´¸à´¿à´²à´¾à´•àµ�à´•à´¿
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¿à´•àµ�à´•àµ‡à´£àµ�à´Ÿà´¤à´¾à´£àµ�.

à´¸à´¾à´®à´¾à´¨àµ�à´¯à´®à´¾à´¯
à´šàµ‹à´¦àµ�à´¯à´™àµ�à´™àµ¾

à´®à´¾à´¨àµ�à´µàµ½ à´Žà´™àµ�à´™à´¨àµ† à´²à´àµ�à´¯à´®à´¾à´•àµ�à´•à´¾à´‚? -
à´•àµ‡à´°à´³ à´¸àµ¼à´•àµ�à´•à´¾à´°à´¿à´¨àµ�à´±àµ† à´”à´¦àµ�à´¯àµ‹à´—à´¿à´•
à´µàµ†à´¬àµ�à´¸àµˆà´±àµ�à´±à´¿àµ½ à´¨à´¿à´¨àµ�à´¨àµ�à´‚ à´²à´àµ�à´¯à´®à´¾à´£àµ�.
à´®à´²à´¯à´¾à´³à´‚ à´à´¾à´·à´¯à´¿àµ½ à´²à´àµ�à´¯à´®à´¾à´£àµ‹? - à´…à´¤àµ†, à´‡à´¤àµ�
à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿à´²à´¾à´£àµ� à´ªàµ�à´°à´§à´¾à´¨à´®à´¾à´¯à´¿ à´²à´-
à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤àµ�.
à´’à´«àµ€à´¸àµ� à´®à´¾à´¨àµ�à´µàµ½ à´Žà´¤àµ�à´° à´¤à´µà´£
à´…à´ªàµ�à´¡àµ‡à´±àµ�à´±àµ� à´šàµ†à´¯àµ�à´¯à´ªàµ�à´ªàµ†à´Ÿàµ�à´¨àµ�à´¨àµ�? -
à´•à´¾à´²à´¾à´¨àµ�à´¸àµƒà´¤à´®à´¾à´¯à´¿ à´¨à´¿à´¯à´®à´™àµ�à´™à´³àµ�à´‚
à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´•à´³àµ�à´‚
à´ªà´°à´¿à´·àµ�à´•à´°à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿à´¨à´¾à´¯à´¿
à´…à´ªàµ�à´¡àµ‡à´±àµ�à´±àµ�à´•àµ¾ à´µà´°àµ�à´¤àµ�à´¤àµ�à´¨àµ�à´¨àµ�.

à´†à´«àµ€à´¸àµ� à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³à´¿àµ½
à´µàµ�à´¯à´•àµ�à´¤à´¤à´¯àµ�à´‚ à´�à´•àµ€à´•àµƒà´¤à´¤à´¯àµ�à´‚
à´•àµŠà´£àµ�à´Ÿàµ�à´µà´°à´¾àµ», à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´Žà´²àµ�à´²à´¾
à´¸àµ¼à´•àµ�à´•à´¾àµ¼ à´µà´•àµ�à´ªàµ�à´ªàµ�à´•à´³àµ�à´‚ à´ˆ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¾à´²à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿àµ½ à´¶àµ�à´°à´¦àµ�à´§
à´•àµ‡à´¨àµ�à´¦àµ�à´°àµ€à´•à´°à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨àµ�à´£àµ�à´Ÿàµ�. à´‡à´¤àµ�
à´¸àµ¼à´•àµ�à´•à´¾à´°à´¿à´¨àµ�à´±àµ† à´¸àµ‡à´µà´¨ delivery à´¯à´¿àµ½



à´µàµ�à´¯à´•àµ�à´¤à´®à´¾à´¯ à´®à´¾à´±àµ�à´±à´‚ à´‰à´£àµ�à´Ÿà´¾à´•àµ�à´•à´¾àµ»
à´µà´´à´¿à´¯àµŠà´°àµ�à´•àµ�à´•àµ�à´¨àµ�à´¨àµ�.

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½ à´•àµ‡à´°à´³à´‚:
à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ�à´•à´³à´¿àµ½
à´¸à´¾à´§à´¾à´°à´£à´¯à´¾à´¯à´¿ à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨
à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´•à´³àµ�à´‚ à´¨à´Ÿà´ªà´Ÿà´¿à´•àµ�à´°à´®à´™àµ�à´™à´³àµ�à´‚
à´®à´¨à´¸àµ�à´¸à´¿à´²à´¾à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´’à´°àµ�
à´®à´¾à´¨àµ�à´µàµ½ à´†à´µà´¶àµ�à´¯à´®à´¾à´£àµ�. à´ˆ à´²àµ‡à´–à´¨à´‚
à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½ à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½ à´µà´¿à´¶à´¦à´®à´¾à´¯à´¿
à´ªà´°à´¿à´šà´¯à´ªàµ�à´ªàµ†à´Ÿàµ�à´¤àµ�à´¤àµ�à´¨àµ�à´¨àµ�.

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½ à´Žà´¨àµ�à´¤à´¾à´£àµ�?

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½ à´’à´°àµ�
à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ† à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾
à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´¾àµ» à´‰à´ªà´¯àµ‹à´—à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨
à´’à´°àµ� à´¦àµƒà´¢à´¨à´¿à´¯à´®à´µà´¿à´§à´¿ à´†à´£àµ�. à´‡à´¤àµ� à´“à´«àµ€à´¸à´¿à´²àµ†
à´Žà´²àµ�à´²à´¾ à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´¿à´¯à´¨àµ�à´¤àµ�à´°à´¿à´•àµ�à´•àµ�à´•à´¯àµ�à´‚, à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´’à´°àµ�
à´®à´¾àµ¼à´—àµ�à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´‚ à´¨àµ½à´•àµ�à´•à´¯àµ�à´‚
à´šàµ†à´¯àµ�à´¯àµ�à´¨àµ�à´¨àµ�.

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ�
à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½ à´•àµ‡à´°à´³ à´¸àµ¼à´•àµ�à´•à´¾àµ¼ à´¤à´¨àµ�à´¨àµ†
à´¤à´¯àµ�à´¯à´¾à´±à´¾à´•àµ�à´•à´¿à´¯à´¿à´Ÿàµ�à´Ÿàµ�à´³àµ�à´³à´¤à´¾à´£àµ�. à´‡à´¤àµ�
à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´Žà´²àµ�à´²à´¾ à´“à´«àµ€à´¸àµ�à´•à´³à´¿à´²àµ�à´‚
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨ à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´•à´³àµ�à´‚
à´¨à´Ÿà´ªà´Ÿà´¿à´•àµ�à´°à´®à´™àµ�à´™à´³àµ�à´‚ à´µà´¿à´¶à´¦à´®à´¾à´¯à´¿
à´µà´¿à´µà´°à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨àµ�.
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à´®à´¾à´¨àµ�à´µàµ½ à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½ à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½ à´²à´àµ�à´¯à´®à´¾à´£àµ�.
à´‡à´¤àµ� à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´’à´°àµ�
à´®à´¾àµ¼à´—àµ�à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´‚ à´¨àµ½à´•àµ�à´¨àµ�à´¨àµ�.

à´®à´¾à´¨àµ�à´µàµ½
à´‰à´ªà´¯àµ‹à´—à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´
³ à´²à´¾à´à´™àµ�à´™àµ¾

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´‰à´ªà´¯àµ‹à´—à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´³ à´²à´¾à´à´™àµ�à´™àµ¾
à´¨à´¿à´°à´µà´§à´¿à´¯à´¾à´£àµ�. à´‡à´¤àµ� à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾
à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•àµ�à´•à´¯àµ�à´‚, à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´’à´°àµ�
à´®à´¾àµ¼à´—àµ�à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´‚ à´¨àµ½à´•àµ�à´•à´¯àµ�à´‚
à´šàµ†à´¯àµ�à´¯àµ�à´¨àµ�à´¨àµ�. à´‡à´¤àµ� à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´•àµ�à´·à´®à´¤
à´µàµ¼à´§à´¿à´ªàµ�à´ªà´¿à´•àµ�à´•àµ�à´•à´¯àµ�à´‚, à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¸à´®à´¯à´‚
à´•àµ�à´±à´¯àµ�à´•àµ�à´•àµ�à´•à´¯àµ�à´‚ à´šàµ†à´¯àµ�à´¯àµ�à´¨àµ�à´¨àµ�.

à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´³
à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´™àµ�à´™àµ¾

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¨à´¿à´°à´µà´§à´¿
à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´™àµ�à´™àµ¾ à´‰à´£àµ�à´Ÿàµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ‡à´£àµ�à´Ÿà´¤à´¾à´£àµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚



à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤ à´ªà´•àµ�à´·à´‚, à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾ à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´¾àµ»
à´¬àµ�à´¦àµ�à´§à´¿à´®àµ�à´Ÿàµ�à´Ÿàµ‡à´£àµ�à´Ÿà´¿ à´µà´°àµ�à´‚.

à´®à´¾à´¨àµ�à´µàµ½ à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤
à´ªà´•àµ�à´·à´‚ à´¸à´‚à´-
à´µà´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤àµ†à´¨àµ�à´¤àµ�?

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤ à´ªà´•àµ�à´·à´‚, à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾ à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´¾àµ»
à´¬àµ�à´¦àµ�à´§à´¿à´®àµ�à´Ÿàµ�à´Ÿàµ‡à´£àµ�à´Ÿà´¿ à´µà´°àµ�à´‚. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¸à´®à´¯à´‚ à´•àµ‚à´Ÿàµ�à´¤àµ½
à´†à´µà´¶àµ�à´¯à´®à´¾à´•àµ�à´‚. à´‡à´¤àµ� à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´•àµ�à´·à´®à´¤ à´•àµ�à´±à´¯àµ�à´•àµ�à´•àµ�à´•à´¯àµ�à´‚,
à´“à´«àµ€à´¸àµ� à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¬àµ�à´¦àµ�à´§à´¿à´®àµ�à´Ÿàµ�à´Ÿàµ�
à´¸àµƒà´·àµ�à´Ÿà´¿à´•àµ�à´•àµ�à´•à´¯àµ�à´‚ à´šàµ†à´¯àµ�à´¯àµ�à´‚.

à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´³
à´®à´¾àµ¼à´—à´™àµ�à´™àµ¾

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¨à´¿à´°à´µà´§à´¿
à´®à´¾àµ¼à´—à´™àµ�à´™àµ¾ à´‰à´£àµ�à´Ÿàµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ‡à´£àµ�à´Ÿà´¤à´¾à´£àµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤ à´ªà´•àµ�à´·à´‚, à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾ à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´¾àµ»
à´¬àµ�à´¦àµ�à´§à´¿à´®àµ�à´Ÿàµ�à´Ÿàµ‡à´£àµ�à´Ÿà´¿ à´µà´°àµ�à´‚.

à´®à´¾à´¨àµ�à´µàµ½
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à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´³
à´®à´¾àµ¼à´—à´™àµ�à´™àµ¾

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¨à´¿à´°à´µà´§à´¿
à´®à´¾àµ¼à´—à´™àµ�à´™àµ¾ à´‰à´£àµ�à´Ÿàµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ‡à´£àµ�à´Ÿà´¤à´¾à´£àµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤ à´ªà´•àµ�à´·à´‚, à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾ à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´¾àµ»
à´¬àµ�à´¦àµ�à´§à´¿à´®àµ�à´Ÿàµ�à´Ÿàµ‡à´£àµ�à´Ÿà´¿ à´µà´°àµ�à´‚.

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ�
à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½:
à´’à´°àµ� à´µà´¿à´¶à´•à´²à´¨à´‚

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿àµ½ à´”à´¦àµ�à´¯àµ‹à´—à´¿à´•
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾
à´•àµ�à´°à´®àµ€à´•à´°à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´‚
à´•à´¾à´°àµ�à´¯à´•àµ�à´·à´®à´¤
à´‰à´±à´ªàµ�à´ªà´¾à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´‚ 'à´®à´¾à´¨àµ�à´µàµ½
à´“à´«àµ� à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼' à´Žà´¨àµ�à´¨
à´µàµ†à´³à´¿à´ªàµ�à´ªàµ†à´Ÿàµ�à´¤àµ�à´¤àµ½ à´�à´±àµ†
à´ªàµ�à´°à´§à´¾à´¨à´®à´¾à´£àµ�. à´ˆ à´®à´¾à´¨àµ�à´µàµ½ à´¸àµ¼à´•àµ�à´•à´¾àµ¼
à´µà´•àµ�à´ªàµ�à´ªàµ�à´•àµ¾à´•àµ�à´•àµ�à´‚ à´µà´¿à´µà´¿à´§
à´¸àµ�à´¥à´¾à´ªà´¨à´™àµ�à´™àµ¾à´•àµ�à´•àµ�à´‚ à´…à´-
àµ�à´¯à´¸àµ�à´¤à´µà´¶àµ�à´¯à´®à´¾à´¯
à´®à´¾àµ¼à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´™àµ�à´™àµ¾ à´¨àµ½à´•àµ�à´¨àµ�à´¨àµ�.
à´Žà´¨àµ�à´¨à´¾àµ½ à´ˆ à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´¯àµ�à´Ÿàµ† à´ªà´¿à´¨àµ�à´¨à´¿à´²àµ†
à´¸à´™àµ�à´•àµ€àµ¼à´£àµ�à´£à´¤à´•à´³àµ�à´‚
à´ªàµ�à´°à´¾à´§à´¾à´¨àµ�à´¯à´®àµ�à´³àµ�à´³ à´˜à´Ÿà´•à´™àµ�à´™à´³àµ�à´‚
à´ªà´°à´¿à´¶àµ‹à´§à´¿à´šàµ�à´šà´¾àµ½, à´•àµ‚à´Ÿàµ�à´¤àµ½
à´µàµ�à´¯à´•àµ�à´¤à´®à´¾à´•àµ�à´¨àµ�à´¨àµ�.

à´®à´¾à´¨àµ�à´µà´²à´¿à´¨àµ�à´±àµ†à´¯àµ�à´‚



à´ªàµ�à´°à´¾à´¯àµ‹à´—à´¿à´•
à´‰à´ªà´¯àµ‹à´—à´¤àµ�à´¤à´¿à´¨àµ�à´±àµ†à´¯àµ�à´‚
à´ªà´¶àµ�à´šà´¾à´¤àµ�à´¤à´²à´‚

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾à´•àµ�à´•àµ� à´’à´°àµ�
à´…à´Ÿà´¿à´¸àµ�à´¥à´¾à´¨à´‚ à´’à´°àµ�à´•àµ�à´•àµ�à´¨àµ�à´¨ à´®à´¾à´¨àµ�à´µàµ½,
à´¨à´¿à´¯à´®à´ªà´°à´®à´¾à´¯àµ�à´‚ à´à´°à´£à´ªà´°à´®à´¾à´¯àµ�à´‚
à´•à´¾à´°àµ�à´¯à´™àµ�à´™àµ¾ à´¸àµ�à´—à´®à´®à´¾à´•àµ�à´•àµ�à´¨àµ�à´¨àµ�.
à´Žà´¨àµ�à´¨à´¾àµ½, à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´¬à´¹àµ�à´à´¾à´·à´¾
à´¸à´®àµ‚à´¹à´‚, à´¸à´¾à´‚à´¸àµ�à´•à´¾à´°à´¿à´•
à´µàµ�à´¯à´¤àµ�à´¯à´¾à´¸à´™àµ�à´™àµ¾, à´†à´¶à´¯à´µà´¿à´¨à´¿à´®à´¯à´¤àµ�à´¤à´¿à´²àµ†
à´à´¿à´¨àµ�à´¨à´¤à´•àµ¾ à´Žà´¨àµ�à´¨à´¿à´µ à´®à´¾à´¨àµ�à´µàµ½
à´ªàµ�à´°à´¾à´ªàµ�à´¤à´¿ à´¬à´¾à´§à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨
à´˜à´Ÿà´•à´™àµ�à´™à´³à´¾à´¯à´¿ à´®à´¾à´±àµ�à´¨àµ�à´¨àµ�. à´…à´¤à´¿à´¨à´¾àµ½,
à´®à´²à´¯à´¾à´³à´‚ à´à´¾à´·à´¯à´¿àµ½ à´ˆ à´®à´¾à´¨àµ�à´µàµ½ à´²à´-
àµ�à´¯à´®à´¾à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤àµ�
à´ªàµ�à´°à´¯àµ‹à´œà´¨à´•à´°à´®à´¾à´¯à´¿à´Ÿàµ�à´Ÿà´¾à´£àµ�.

à´®à´¾à´¨àµ�à´µàµ½
à´¨à´Ÿà´ªàµ�à´ªà´¿à´²à´¾à´•àµ�à´•à´²à´¿àµ½
à´¸à´µà´¿à´¶àµ‡à´·à´¤à´•à´³àµ�à´‚
à´µàµ†à´²àµ�à´²àµ�à´µà´¿à´³à´¿à´•à´³àµ�à´‚

à´®à´¾à´¨àµ�à´µà´²à´¿àµ½ à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´¿à´šàµ�à´š
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´°àµ€à´¤à´¿à´•àµ¾ à´ªà´²à´ªàµ�à´ªàµ‹à´´àµ�à´‚
à´®àµ�àµ»à´—à´£à´¨ à´•à´£à´•àµ�à´•à´¿à´²àµ†à´Ÿàµ�à´•àµ�à´•à´¾à´¤àµ†
à´…à´¨àµ�à´¸à´°à´¿à´•àµ�à´•à´ªàµ�à´ªàµ†à´Ÿà´¾à´±à´¿à´²àµ�à´². à´šà´¿à´²
à´…à´§à´¿à´•à´¾à´°à´¿à´•àµ¾ à´®àµ‡à´–à´²à´¾à´ªà´°à´®à´¾à´¯
à´µàµ�à´¯à´¤àµ�à´¯à´¾à´¸à´™àµ�à´™àµ¾ à´•àµŠà´£àµ�à´Ÿàµ�à´‚
à´ªàµ�à´°à´¾à´¦àµ‡à´¶à´¿à´• à´•à´¾à´°àµ�à´¯à´•àµ�à´·à´®à´¤ à´…à´à´¾à´µà´µàµ�à´‚
à´®àµ‚à´²à´‚ à´®à´¾à´¨àµ�à´µàµ½ à´ªà´¾à´²à´¨à´¤àµ�à´¤à´¿àµ½
à´µàµˆà´•à´²àµ�à´¯à´™àµ�à´™àµ¾ à´‰à´£àµ�à´Ÿà´¾à´•à´¾à´±àµ�à´£àµ�à´Ÿàµ�.
à´…à´¤àµ�à´¤à´°à´‚ à´ªàµ�à´°à´¶àµ�à´¨à´™àµ�à´™àµ¾ à´ªà´°à´¿à´¹à´°à´¿à´•àµ�à´•à´¾àµ»,
à´ªà´°à´¿à´¶àµ€à´²à´¨ à´ªà´°à´¿à´ªà´¾à´Ÿà´¿à´•à´³àµ�à´‚ à´“àµºà´²àµˆàµ»
à´¸à´‚à´µà´¿à´§à´¾à´¨à´™àµ�à´™à´³àµ�à´‚
à´µà´¿à´•à´¸à´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´ªàµ�à´ªàµ†à´Ÿàµ�à´Ÿà´¿à´Ÿàµ�à´Ÿàµ�à´£àµ�à´Ÿàµ�.

à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´•àµ�à´·à´®à´¤à´¯à´¿àµ½
à´®à´¾à´¨àµ�à´µà´²à´¿à´¨àµ�à´±àµ† à´ªà´™àµ�à´•àµ�

à´¨àµ€à´¤à´¿à´ªà´°à´®à´¾à´¯àµ�à´‚ à´¸à´®à´¯à´¬à´¨àµ�à´§à´¿à´¤à´®à´¾à´¯àµ�à´‚
à´“à´«àµ€à´¸àµ� à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾
à´¨à´Ÿà´ªàµ�à´ªà´¿à´²à´¾à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿àµ½ à´®à´¾à´¨àµ�à´µàµ½
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à´¨à´¿àµ¼à´£à´¾à´¯à´•à´®à´¾à´£àµ�. à´¸àµ¼à´•àµ�à´•à´¾à´°à´¿à´¨àµ�à´±àµ†
à´ªàµŠà´¤àµ�à´¸àµ‡à´µà´¨à´™àµ�à´™à´³à´¿àµ½ à´ªà´¾à´³à´¿à´šàµ�à´šà´•àµ¾
à´•àµ�à´±à´¯àµ�à´•àµ�à´•à´¾à´¨àµ�à´‚ à´‰à´¤àµ�à´¤à´®
à´®à´¾à´¨àµ‡à´œàµ�à´®àµ†à´¨àµ�à´±àµ� à´‰à´±à´ªàµ�à´ªà´¾à´•àµ�à´•à´¾à´¨àµ�à´‚
à´‡à´¤à´¿à´²àµ‚à´Ÿàµ† à´¸à´¾à´§à´¿à´•àµ�à´•àµ�à´•à´¯à´¾à´£àµ�.
à´Žà´™àµ�à´•à´¿à´²àµ�à´‚, à´®à´¾à´¨àµ�à´µà´²à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´¾à´¬à´²àµ�à´¯à´µàµ�à´‚ à´¸àµ�à´¸àµ�à´¥à´¿à´°à´µàµ�à´‚ à´†à´•àµ�à´•à´¾àµ»
à´¡à´¿à´œà´¿à´±àµ�à´±à´²àµˆà´¸àµ‡à´·àµ», à´“à´ªàµ�à´ªàµº
à´—à´µà´£àµ»à´¸à´¿à´¨àµ�à´±àµ† à´†à´¶à´¯à´™àµ�à´™àµ¾ à´Žà´¨àµ�à´¨à´¿à´µà´¯àµ�à´‚
à´‰àµ¾à´•àµ�à´•àµŠà´³àµ�à´³àµ‡à´£àµ�à´Ÿà´¤àµ�
à´…à´¨à´¿à´µà´¾à´°àµ�à´¯à´®à´¾à´£àµ�.

à´à´¾à´µà´¿à´¯à´¿à´²àµ†
à´¦à´¿à´¶à´¾à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´™àµ�à´™àµ¾

à´®à´¾à´¨àµ�à´µàµ½ à´•àµ‚à´Ÿàµ�à´¤àµ½ à´¸à´œàµ€à´µà´®à´¾à´¯à´¿
à´‰à´ªà´¯àµ‹à´—à´¿à´•àµ�à´•à´£à´®àµ†à´™àµ�à´•à´¿àµ½, à´…à´¤à´¿à´¨àµ�à´±àµ†
à´ªà´•àµ¼à´ªàµ�à´ªàµ�, à´ªà´°à´¿à´¶àµ€à´²à´¨à´‚, à´‡-à´—à´µàµºà´®àµ†à´¨àµ�à´±àµ�
à´¸à´‚à´µà´¿à´§à´¾à´¨à´™àµ�à´™à´³àµ�à´®à´¾à´¯à´¿ à´¸à´‚à´¯àµ‹à´œà´¨à´‚
à´Žà´¨àµ�à´¨à´¿à´µ à´†à´µà´¶àµ�à´¯à´®à´¾à´£àµ�. à´•àµ‡à´°à´³ à´¸àµ¼à´•àµ�à´•à´¾àµ¼
à´‡à´¤à´¿à´¨à´¾à´¯à´¿ à´ªà´² à´ªà´¦àµ�à´§à´¤à´¿à´•à´³àµ�à´‚
à´¨à´Ÿà´ªàµ�à´ªà´¿à´²à´¾à´•àµ�à´•à´¿à´¯à´¿à´Ÿàµ�à´Ÿàµ�à´£àµ�à´Ÿàµ�. à´-
à´¾à´µà´¿à´¯à´¿àµ½ à´¸àµ�à´¥à´¾à´ªà´¨à´™àµ�à´™à´³à´¿àµ½ à´•àµ‚à´Ÿàµ�à´¤àµ½
à´¸àµ�à´¤à´¾à´°àµ�à´¯à´¤à´¯àµ�à´‚ à´•à´¾à´°àµ�à´¯à´•àµ�à´·à´®à´¤à´¯àµ�à´‚ à´²à´-
àµ�à´¯à´®à´¾à´•àµ�à´•à´¾àµ» à´ˆ à´®à´¾à´¨àµ�à´µàµ½ à´’à´°àµ�
à´¶à´•àµ�à´¤à´®à´¾à´¯ à´‰à´ªà´•à´°à´£à´‚ à´†à´•àµ�à´®àµ†à´¨àµ�à´¨àµ�
à´ªàµ�à´°à´¤àµ€à´•àµ�à´·à´¿à´•àµ�à´•à´¾à´‚.

à´¸à´®à´¾à´ªà´¨à´‚

à´®à´¾à´¨àµ�à´µàµ½ à´“à´«àµ� à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿àµ½ à´’à´°àµ� à´¸àµ�à´¥à´¾à´ªà´¨à´™àµ�à´™à´³àµ�à´Ÿàµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´¶àµˆà´²à´¿ à´®à´¾à´±àµ�à´±à´¾àµ»,
à´ªàµŠà´¤àµ�à´¸àµ‡à´µà´¨à´™àµ�à´™à´³àµ�à´Ÿàµ† à´—àµ�à´£à´¨à´¿à´²à´µà´¾à´°à´‚
à´®àµ†à´šàµ�à´šà´ªàµ�à´ªàµ†à´Ÿàµ�à´¤àµ�à´¤à´¾àµ» à´�à´±àµ†
à´¸à´¹à´¾à´¯à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨àµ�. à´Žà´¨àµ�à´¨à´¾àµ½,
à´ªàµ�à´°à´¾à´¯àµ‹à´—à´¿à´• à´µàµ†à´²àµ�à´²àµ�à´µà´¿à´³à´¿à´•àµ¾
à´®à´±à´¿à´•à´Ÿà´•àµ�à´•àµ�à´•à´¯àµ�à´‚ à´ªàµ�à´¤à´¿à´¯ à´¸à´¾à´™àµ�à´•àµ‡à´¤à´¿à´•
à´µà´¿à´¦àµ�à´¯à´•à´³àµ† à´‰àµ¾à´•àµ�à´•àµŠà´³àµ�à´³àµ�à´•à´¯àµ�à´‚
à´šàµ†à´¯àµ�à´¤à´¾àµ½ à´®à´¾à´¤àµ�à´°à´®àµ‡ à´‡à´¤à´¿à´¨àµ�à´±àµ†
à´¯à´¥à´¾àµ¼à´¤àµ�à´¥ à´ªàµ�à´°à´¾à´§à´¾à´¨àµ�à´¯à´‚
à´¤àµ†à´³à´¿à´¯à´¿à´•àµ�à´•à´¾à´¨à´¾à´•àµ‚.



à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ�
à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½:
à´’à´°àµ� à´µà´¿à´¶à´•à´²à´¨à´‚

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½ à´’à´°àµ� à´µà´¿à´¶à´¦à´®à´¾à´¯ à´¦àµƒà´¢à´¨à´¿à´¯à´®à´µà´¿à´§à´¿
à´†à´£àµ�. à´‡à´¤àµ� à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´Žà´²àµ�à´²à´¾
à´“à´«àµ€à´¸àµ�à´•à´³à´¿à´²àµ�à´‚ à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨
à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´•à´³àµ�à´‚ à´¨à´Ÿà´ªà´Ÿà´¿à´•àµ�à´°à´®à´™àµ�à´™à´³àµ�à´‚
à´µà´¿à´¶à´¦à´®à´¾à´¯à´¿ à´µà´¿à´µà´°à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨àµ�. à´ˆ à´²àµ‡à´–à´¨à´‚
à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½ à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½ à´µà´¿à´¶à´¦à´®à´¾à´¯à´¿
à´µà´¿à´¶à´•à´²à´¨à´‚ à´šàµ†à´¯àµ�à´¯àµ�à´¨àµ�à´¨àµ�.

à´®à´¾à´¨àµ�à´µàµ½ à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½ à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½ à´²à´àµ�à´¯à´®à´¾à´£àµ�.
à´‡à´¤àµ� à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´’à´°àµ�
à´®à´¾àµ¼à´—àµ�à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´‚ à´¨àµ½à´•àµ�à´¨àµ�à´¨àµ�.
à´®à´¾à´¨àµ�à´µàµ½ à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½ à´²à´-
àµ�à´¯à´®à´¾à´•àµ�à´¨àµ�à´¨à´¤àµ� à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¸à´¹à´¾à´¯à´•à´°à´®à´¾à´£àµ�.

à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´³
à´²à´¾à´à´™àµ�à´™àµ¾

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´³ à´²à´¾à´à´™àµ�à´™àµ¾
à´¨à´¿à´°à´µà´§à´¿à´¯à´¾à´£àµ�. à´‡à´¤àµ� à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾
à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•àµ�à´•à´¯àµ�à´‚, à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´’à´°àµ�
à´®à´¾àµ¼à´—àµ�à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´‚ à´¨àµ½à´•àµ�à´•à´¯àµ�à´‚
à´šàµ†à´¯àµ�à´¯àµ�à´¨àµ�à´¨àµ�. à´‡à´¤àµ� à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
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à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´•àµ�à´·à´®à´¤
à´µàµ¼à´§à´¿à´ªàµ�à´ªà´¿à´•àµ�à´•àµ�à´•à´¯àµ�à´‚, à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¸à´®à´¯à´‚
à´•àµ�à´±à´¯àµ�à´•àµ�à´•àµ�à´•à´¯àµ�à´‚ à´šàµ†à´¯àµ�à´¯àµ�à´¨àµ�à´¨àµ�.

à´®à´¾à´¨àµ�à´µàµ½ à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤
à´ªà´•àµ�à´·à´‚ à´¸à´‚à´-
à´µà´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤àµ†à´¨àµ�à´¤àµ�?

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤ à´ªà´•àµ�à´·à´‚, à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾ à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´¾àµ»
à´¬àµ�à´¦àµ�à´§à´¿à´®àµ�à´Ÿàµ�à´Ÿàµ‡à´£àµ�à´Ÿà´¿ à´µà´°àµ�à´‚. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¸à´®à´¯à´‚ à´•àµ‚à´Ÿàµ�à´¤àµ½
à´†à´µà´¶àµ�à´¯à´®à´¾à´•àµ�à´‚. à´‡à´¤àµ� à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´•àµ�à´·à´®à´¤ à´•àµ�à´±à´¯àµ�à´•àµ�à´•àµ�à´•à´¯àµ�à´‚,
à´“à´«àµ€à´¸àµ� à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¬àµ�à´¦àµ�à´§à´¿à´®àµ�à´Ÿàµ�à´Ÿàµ�
à´¸àµƒà´·àµ�à´Ÿà´¿à´•àµ�à´•àµ�à´•à´¯àµ�à´‚ à´šàµ†à´¯àµ�à´¯àµ�à´‚.

à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´³
à´®à´¾àµ¼à´—à´™àµ�à´™àµ¾

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¨à´¿à´°à´µà´§à´¿
à´®à´¾àµ¼à´—à´™àµ�à´™àµ¾ à´‰à´£àµ�à´Ÿàµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ‡à´£àµ�à´Ÿà´¤à´¾à´£àµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤ à´ªà´•àµ�à´·à´‚, à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾ à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´¾àµ»
à´¬àµ�à´¦àµ�à´§à´¿à´®àµ�à´Ÿàµ�à´Ÿàµ‡à´£àµ�à´Ÿà´¿ à´µà´°àµ�à´‚.



à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´³
à´®à´¾àµ¼à´—à´™àµ�à´™àµ¾

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¨à´¿à´°à´µà´§à´¿
à´®à´¾àµ¼à´—à´™àµ�à´™àµ¾ à´‰à´£àµ�à´Ÿàµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ‡à´£àµ�à´Ÿà´¤à´¾à´£àµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤ à´ªà´•àµ�à´·à´‚, à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ†
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾ à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´¾àµ»
à´¬àµ�à´¦àµ�à´§à´¿à´®àµ�à´Ÿàµ�à´Ÿàµ‡à´£àµ�à´Ÿà´¿ à´µà´°àµ�à´‚.

The way people approach learning has changed significantly over the past decade. Information
is no longer something that must be carefully planned around time, place, or availability.
Instead, knowledge is increasingly woven into everyday life. In this environment, the ability to
download Manual Of Office Procedure Kerala In Malayalam has become an important part of
how individuals read, study, and grow intellectually.

Digital access reshapes expectations. Readers no longer ask whether information is available;
they ask how quickly they can reach it. When Manual Of Office Procedure Kerala In Malayalam
can be downloaded instantly, learning feels responsive and intuitive. Ideas are explored at the
moment curiosity arises, not postponed for later. This immediacy encourages engagement and
helps transform interest into action.

Unlike traditional learning models that rely on fixed schedules or locations, digital books adapt
to real routines. Reading can happen early in the morning, late at night, or in short moments
throughout the day. With Manual Of Office Procedure Kerala In Malayalam stored on a
personal device, learning fits naturally into busy lifestyles rather than competing with them.

Portability plays a central role in this shift. Physical books require space, careful handling, and
planning. Digital books, on the other hand, travel effortlessly. A single phone, tablet, or laptop
can store entire libraries. This freedom allows readers to explore multiple subjects
simultaneously, switch topics easily, and revisit previous materials whenever needed.

The PDF format remains one of the most trusted digital options for readers. Its ability to
preserve layout, formatting, images, and diagrams ensures that content remains clear and
consistent. For academic, technical, or reference-based materials, this reliability is essential.
Downloading Manual Of Office Procedure Kerala In Malayalam as a PDF provides confidence
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that the material appears exactly as intended.

Functionality adds another layer of value. Digital reading tools allow users to search for
keywords, highlight important sections, add personal notes, and bookmark pages. These
features turn reading into an interactive process. Instead of passively moving through pages,
readers actively engage with the content, shaping their own understanding of Manual Of
Office Procedure Kerala In Malayalam.

Search functionality, in particular, transforms how information is used. Locating specific terms
or concepts within a long document takes seconds rather than minutes. This efficiency
supports focused research, revision, and professional reference. Digital access makes Manual
Of Office Procedure Kerala In Malayalam not just readable, but practical.

Affordability continues to drive the popularity of downloadable books. Many digital resources
are available for free or at a significantly lower cost than printed editions. Open-access
initiatives and public domain collections make high-quality materials accessible to a global
audience. Downloading Manual Of Office Procedure Kerala In Malayalam removes financial
barriers that once limited learning opportunities.

Reputable platforms play an essential role in this ecosystem. Project Gutenberg and Open
Library provide legal access to thousands of books. The Internet Archive preserves and shares
cultural and academic works. Academic platforms such as Academia.edu offer research papers
and scholarly content that complement digital libraries. Together, these resources promote
ethical and responsible knowledge sharing.

Choosing legitimate sources matters. Ethical downloading respects intellectual property,
supports authors and publishers, and protects users from unreliable files or security risks.
Accessing Manual Of Office Procedure Kerala In Malayalam through trusted platforms ensures
both quality and safety, reinforcing confidence in digital learning.

Digital books are particularly valuable in professional contexts. Many careers demand
continuous skill development and updated knowledge. Downloadable resources allow
professionals to learn on their own terms, without disrupting work schedules. With Manual Of
Office Procedure Kerala In Malayalam readily available, reference material is always close at
hand.

Students also experience clear benefits. Academic success often depends on access to reliable
study materials. Digital PDFs support offline learning, repeated review, and efficient note-
taking. The ability to organize files digitally reduces stress and improves focus, allowing
students to manage multiple subjects more effectively.

Digital access supports diverse learning styles. Some readers prefer structured, linear reading,
while others focus on specific sections or revisit content selectively. Digital formats
accommodate both approaches. Readers can skim, search, annotate, or study deeply



depending on their goals and preferences.

Accessibility features further expand the reach of digital books. Adjustable font sizes, screen
reader compatibility, night modes, and text-to-speech functions help ensure that Manual Of
Office Procedure Kerala In Malayalam remains usable for readers with different needs.
Inclusive design makes knowledge more equitable and widely available.

Environmental considerations add another perspective. Producing and transporting printed
books requires significant resources. While digital technology has its own environmental
footprint, distributing books electronically often reduces paper usage and physical
transportation. Downloading Manual Of Office Procedure Kerala In Malayalam contributes to a
more efficient and sustainable model of information sharing.

Organization is another understated advantage of digital libraries. Files can be categorized,
labeled, backed up, and retrieved instantly. Readers can build long-term collections without
physical clutter. When information is organized effectively, it becomes easier to revisit ideas
and build upon previous learning.

Global accessibility is one of the most powerful aspects of digital books. Readers from different
countries and backgrounds can access the same material without delay. This shared access
fosters dialogue, collaboration, and cultural exchange. Downloading Manual Of Office
Procedure Kerala In Malayalam connects individuals to a broader global learning community.

Digital literacy naturally develops through regular interaction with digital resources. Learning
how to evaluate sources, manage information, and use reading tools responsibly is now a vital
skill. Engaging with Manual Of Office Procedure Kerala In Malayalam in digital form helps
users build these competencies through practical experience.

Perhaps the most meaningful change lies in how digital access influences attitudes toward
learning. When information is easy to obtain, curiosity feels encouraged rather than
inconvenient. Readers are more willing to explore new topics, revisit familiar ideas, and
continue learning over time.

This mindset supports lifelong learning. Education becomes an ongoing process shaped by
evolving interests and challenges. Having Manual Of Office Procedure Kerala In Malayalam
available digitally ensures that learning remains flexible and adaptable throughout different
stages of life.

In conclusion, the ability to download Manual Of Office Procedure Kerala In Malayalam
reflects a broader transformation in how knowledge is shared and experienced. Digital access
offers convenience, affordability, functionality, and ethical distribution, making learning more
inclusive and practical. When used responsibly, Manual Of Office Procedure Kerala In
Malayalam becomes more than a digital book—it becomes a trusted resource for reflection,
growth, and continuous intellectual development in an ever-changing world.
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Questions & Answers About manual of office procedure
kerala in malayalam
No Question Answer

1 à´®à´¾à´¨àµ�à´µàµ½ à´“à´«àµ�
à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´Žà´¨àµ�à´¤à´¾à´£àµ�?

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾à´•àµ�à´•àµ�
à´®à´¾àµ¼à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´™àµ�à´™àµ¾ à´¨àµ½à´•àµ�à´¨àµ�à´¨
à´’à´°àµ� à´°àµ‡à´–à´¯à´¾à´£àµ� à´®à´¾à´¨àµ�à´µàµ½ à´“à´«àµ�
à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼.

2 à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ†
à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½
à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½
à´Žà´µà´¿à´Ÿàµ† à´¨à´¿à´¨àµ�à´¨àµ�à´‚ à´²à´-
à´¿à´•àµ�à´•àµ�à´‚?

à´•àµ‡à´°à´³ à´¸àµ¼à´•àµ�à´•à´¾àµ¼ à´”à´¦àµ�à´¯àµ‹à´—à´¿à´•
à´µàµ†à´¬àµ�à´¸àµˆà´±àµ�à´±à´¿àµ½ à´¨à´¿à´¨àµ�à´¨àµ�à´‚ à´ˆ
à´®à´¾à´¨àµ�à´µàµ½ à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½ à´¡àµ—àµºà´²àµ‹à´¡àµ�
à´šàµ†à´¯àµ�à´¯à´¾à´µàµ�à´¨àµ�à´¨à´¤à´¾à´£àµ�.

3 à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¾à´²à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤àµ�
à´Žà´¨àµ�à´¤àµ�à´•àµŠà´£àµ�à´Ÿàµ�
à´†à´µà´¶àµ�à´¯à´®à´¾à´£àµ�?

à´•àµ‚à´Ÿàµ�à´¤àµ½ à´•à´¾à´°àµ�à´¯à´•àµ�à´·à´®à´¤à´¯àµ�à´‚
à´¸àµ�à´¤à´¾à´°àµ�à´¯à´¤à´¯àµ�à´‚
à´‰à´±à´ªàµ�à´ªà´¾à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�,
à´¤àµŠà´´à´¿à´²à´¾à´³à´¿à´•àµ¾à´•àµ�à´•àµ�à´‚
à´‰à´¦àµ�à´¯àµ‹à´—à´¸àµ�à´¥àµ¼à´•àµ�à´•àµ�à´‚ à´…à´µà´°àµ�à´Ÿàµ†
à´šàµ�à´®à´¤à´²à´•àµ¾
à´µàµ�à´¯à´•àµ�à´¤à´®à´¾à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´‚
à´®à´¾à´¨àµ�à´µàµ½ à´ªà´¾à´²à´¿à´•àµ�à´•à´£à´‚.

4 à´®à´¾à´¨àµ�à´µàµ½
à´Žà´¤àµ�à´°à´¤àµ�à´¤àµ‹à´³à´‚
à´…à´ªàµ�à´¡àµ‡à´±àµ�à´±àµ�
à´šàµ†à´¯àµ�à´¯à´ªàµ�à´ªàµ†à´Ÿàµ�à´¨àµ�à´¨à
µ�?

à´¨à´¿à´¯à´®à´µàµ�à´‚ à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´•à´³àµ�à´‚
à´®à´¾à´±àµ�à´±à´™àµ�à´™àµ¾ à´…à´¨àµ�à´¸à´°à´¿à´šàµ�à´šàµ�
à´•à´¾à´²à´¾à´¨àµ�à´¸àµƒà´¤à´®à´¾à´¯à´¿ à´®à´¾à´¨àµ�à´µàµ½
à´…à´ªàµ�à´¡àµ‡à´±àµ�à´±àµ� à´šàµ†à´¯àµ�à´¯à´ªàµ�à´ªàµ†à´Ÿàµ�à´¨àµ�à´¨àµ�.

5 à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¾à´²à´¨à´¤àµ�à´¤à´¿àµ½
à´¨àµ‡à´°à´¿à´Ÿàµ�à´¨àµ�à´¨
à´ªàµ�à´°à´§à´¾à´¨
à´µàµ†à´²àµ�à´²àµ�à´µà´¿à´³à´¿à´•àµ¾
à´Žà´¨àµ�à´¤àµ†à´²àµ�à´²à´¾à´®à´¾à´£àµ�?

à´à´¾à´·à´¾ à´¬à´¦àµ�à´§à´¤, à´ªà´°à´¿à´¶àµ€à´²à´¨ à´…à´à´¾à´µà´‚,
à´ªàµ�à´°à´¾à´¦àµ‡à´¶à´¿à´• à´µàµ�à´¯à´¤àµ�à´¯à´¾à´¸à´™àµ�à´™àµ¾
à´Žà´¨àµ�à´¨à´¿à´µà´¯à´¾à´£àµ� à´ªàµ�à´°à´§à´¾à´¨
à´µàµ†à´²àµ�à´²àµ�à´µà´¿à´³à´¿à´•àµ¾.

6 à´®à´¾à´¨àµ�à´µàµ½
à´¡à´¿à´œà´¿à´±àµ�à´±à´²àµˆà´¸àµ‡à´·à´¨àµ�à
´®à´¾à´¯à´¿ à´Žà´™àµ�à´™à´¨àµ†
à´¸à´‚à´¯àµ‹à´œà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´¾à
´‚?

à´“àµºà´²àµˆàµ» à´¸à´‚à´µà´¿à´§à´¾à´¨à´™àµ�à´™àµ¾
à´‰à´ªà´¯àµ‹à´—à´¿à´šàµ�à´šàµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´•àµ¾ à´‡à´²à´•àµ�à´Ÿàµ�à´°àµ‹à´£à´¿à´•àµ�
à´°àµ€à´¤à´¿à´¯à´¿àµ½
à´¨à´Ÿà´ªàµ�à´ªà´¿à´²à´¾à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤à´¿à´²àµ‚à´Ÿàµ†
à´¸à´‚à´¯àµ‹à´œà´¨à´‚ à´¸à´¾à´§àµ�à´¯à´®à´¾à´£àµ�.

7 à´®à´¾à´¨àµ�à´µàµ½ à´ªàµ�à´¤à´¿à´¯
à´‰à´¦àµ�à´¯àµ‹à´—à´¸àµ�à´¥àµ¼à´•àµ�à´•à
µ†à´¨àµ�à´¤àµ� à´¸à´¹à´¾à´¯à´‚
à´¨àµ½à´•àµ�à´¨àµ�à´¨àµ�?

à´…à´µà´°àµ† à´…à´µà´°àµ�à´Ÿàµ† à´šàµ�à´®à´¤à´²à´•àµ¾
à´®à´¨à´¸àµ�à´¸à´¿à´²à´¾à´•àµ�à´•à´¾à´¨àµ�à´‚
à´•à´¾à´°àµ�à´¯à´•àµ�à´·à´®à´®à´¾à´¯à´¿ à´œàµ‹à´²à´¿
à´šàµ†à´¯àµ�à´¯à´¾à´¨àµ�à´‚ à´®à´¾à´¨àµ�à´µàµ½
à´¸à´¹à´¾à´¯à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨àµ�.

8 à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ†
à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½
à´Žà´¨àµ�à´¤à´¾à´£àµ�?

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½ à´’à´°àµ� à´µà´¿à´¶à´¦à´®à´¾à´¯
à´¦àµƒà´¢à´¨à´¿à´¯à´®à´µà´¿à´§à´¿ à´†à´£àµ�. à´‡à´¤àµ�
à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´Žà´²àµ�à´²à´¾
à´“à´«àµ€à´¸àµ�à´•à´³à´¿à´²àµ�à´‚ à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨
à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´•à´³àµ�à´‚
à´¨à´Ÿà´ªà´Ÿà´¿à´•àµ�à´°à´®à´™àµ�à´™à´³àµ�à´‚ à´µà´¿à´¶à´¦à´®à´¾à´¯à´¿
à´µà´¿à´µà´°à´¿à´•àµ�à´•àµ�à´¨àµ�à´¨àµ�.

9 à´®à´¾à´¨àµ�à´µàµ½
à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½ à´²à´-
àµ�à´¯à´®à´¾à´£àµ� à´Žà´µà´¿à´Ÿàµ†?

à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼
à´®à´¾à´¨àµ�à´µàµ½ à´®à´²à´¯à´¾à´³à´¤àµ�à´¤à´¿àµ½ à´²à´-
àµ�à´¯à´®à´¾à´£àµ�. à´‡à´¤àµ� à´•àµ‡à´°à´³à´¤àµ�à´¤à´¿à´²àµ† à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´’à´°àµ�
à´®à´¾àµ¼à´—àµ�à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´‚ à´¨àµ½à´•àµ�à´¨àµ�à´¨àµ�.

10 à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à
´¨àµ�à´³àµ�à´³ à´²à´¾à´à´™àµ�à´™àµ¾
à´Žà´¨àµ�à´¤à´¾à´£àµ�?

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ�à´³àµ�à´³ à´²à´¾à´-
à´™àµ�à´™àµ¾ à´¨à´¿à´°à´µà´§à´¿à´¯à´¾à´£àµ�. à´‡à´¤àµ�
à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ† à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾
à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•àµ�à´•à´¯àµ�à´‚, à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•à´¾àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´’à´°àµ�
à´®à´¾àµ¼à´—àµ�à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´‚ à´¨àµ½à´•àµ�à´•à´¯àµ�à´‚
à´šàµ†à´¯àµ�à´¯àµ�à´¨àµ�à´¨àµ�.



11 à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤
à´ªà´•àµ�à´·à´‚ à´¸à´‚à´-
à´µà´¿à´•àµ�à´•àµ�à´¨àµ�à´¨à´¤àµ†à´¨àµ�à´¤
àµ�?

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°à´¾à´¤àµ�à´¤ à´ªà´•àµ�à´·à´‚,
à´“à´«àµ€à´¸à´¿à´¨àµ�à´±àµ† à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™àµ¾
à´¸à´‚à´˜à´Ÿà´¿à´ªàµ�à´ªà´¿à´•àµ�à´•à´¾àµ»
à´¬àµ�à´¦àµ�à´§à´¿à´®àµ�à´Ÿàµ�à´Ÿàµ‡à´£àµ�à´Ÿà´¿ à´µà´°àµ�à´‚.
à´“à´«àµ€à´¸àµ� à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¸à´®à´¯à´‚ à´•àµ‚à´Ÿàµ�à´¤àµ½
à´†à´µà´¶àµ�à´¯à´®à´¾à´•àµ�à´‚.

12 à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à
´¨àµ�à´³àµ�à´³
à´®à´¾àµ¼à´—à´™àµ�à´™àµ¾
à´Žà´¨àµ�à´¤à´¾à´£àµ�?

à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼ à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´¨à´¿à´°à´µà´§à´¿
à´®à´¾àµ¼à´—à´™àµ�à´™àµ¾ à´‰à´£àµ�à´Ÿàµ�. à´“à´«àµ€à´¸àµ�
à´œàµ€à´µà´¨à´•àµ�à´•àµ¼à´•àµ�à´•àµ� à´Žà´²àµ�à´²à´¾
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨à´™àµ�à´™à´³àµ�à´‚
à´¨à´Ÿà´¤àµ�à´¤àµ�à´¨àµ�à´¨à´¤à´¿à´¨àµ� à´®à´¾à´¨àµ�à´µàµ½
à´ªà´¿à´¨àµ�à´¤àµ�à´Ÿà´°àµ‡à´£àµ�à´Ÿà´¤à´¾à´£àµ�.

à´¦à´¿à´µà´¸àµ‡à´¨ à´“à´«àµ€à´¸àµ� à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨ à´®à´¾à´¨àµ�à´µàµ½,
à´¸àµ¼à´•àµ�à´•à´¾àµ¼ à´“à´«àµ€à´¸àµ� à´®à´¾à´¨àµ�à´µàµ½, à´“à´«àµ€à´¸àµ�
à´®à´¾à´¨àµ‡à´œàµ�à´®àµ†à´¨àµ�à´±àµ� à´•àµ‡à´°à´³à´‚, à´“à´«àµ€à´¸àµ�
à´ªàµ�à´°à´µàµ¼à´¤àµ�à´¤à´¨ à´®à´¾àµ¼à´—à´¨à´¿àµ¼à´¦àµ�à´¦àµ‡à´¶à´‚,
à´“à´«àµ€à´¸àµ� à´ªàµ�à´°à´•àµ�à´°à´¿à´¯à´•àµ¾ à´®à´²à´¯à´¾à´³à´‚,
à´®à´¾à´¨àµ�à´µàµ½ à´“à´«àµ� à´“à´«àµ€à´¸àµ� à´ªàµ�à´°àµ‹à´¸àµ€à´œàµ¼,
à´®à´²à´¯à´¾à´³à´‚ à´®à´¾à´¨àµ�à´µàµ½ à´¡àµ—àµºà´²àµ‹à´¡àµ�,
à´µàµ¼à´•àµ�à´•àµ�à´·àµ‹à´ªàµ�à´ªàµ� à´®à´¾à´¨àµ�à´µàµ½ à´•àµ‡à´°à´³à´‚, à´•àµ‡à´°à´³
à´¸àµ¼à´•àµ�à´•à´¾àµ¼ à´¡à´¯à´±à´•àµ�à´Ÿàµ€à´µàµ�, à´•àµ‡à´°à´³
à´¸àµ¼à´•àµ�à´•à´¾àµ¼ à´“à´«àµ€à´¸àµ� à´®à´¾à´¨àµ�à´µàµ½, kerala administrative
manual, kerala government procedures, kerala office procedures, kerala office rules,
malayalam office guidelines, malayalam office manual, office guidelines kerala, office
procedure documentation, office procedure manual, office workflow manual

Manual Of Office Procedure Kerala
In Malayalam eBooks for Modern

Learning
Gaining knowledge via Manual Of Office Procedure Kerala In Malayalam eBooks has become
increasingly popular in the modern educational landscape. As digital technologies continue to
transform lifestyles, learners are shifting toward flexible and scalable learning resources.

Manual Of Office Procedure Kerala In Malayalam eBooks provide a structured way to consume
information while adapting to the fast-paced nature of today’s world.

Understanding Modern Learning Needs

Today’s students demand learning solutions that are efficient. Manual Of Office Procedure
Kerala In Malayalam eBooks address these needs by offering content that can be accessed
anywhere.

Unlike traditional classrooms, digital learning allows individuals to control the timing of their
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education. Manual Of Office Procedure Kerala In Malayalam eBooks empower readers to learn
in a way that aligns with their personal goals.

Digital Transformation in Education

The digital transformation of education is driven by technological advancement. Manual Of
Office Procedure Kerala In Malayalam eBooks are a direct result of this shift, enabling
information to move from physical formats to dynamic environments.

Digital tools redefine access patterns by removing geographical and financial barriers. Manual
Of Office Procedure Kerala In Malayalam eBooks ensure that knowledge is instantly
accessible.

Role of Manual Of Office Procedure Kerala In
Malayalam eBooks in Self-Paced Learning

Self-paced learning has become a cornerstone of modern education. Manual Of Office
Procedure Kerala In Malayalam eBooks support this model by allowing learners to pause
content without pressure.

Independent learners benefit from the ability to learn incrementally. Manual Of Office
Procedure Kerala In Malayalam eBooks make it possible to focus on specific topics.

Usage Scenarios for Manual Of Office Procedure Kerala
In Malayalam eBooks

Manual Of Office Procedure Kerala In Malayalam eBooks are used across a wide range of
scenarios, supporting varied audiences.

Academic Learning

In academic environments, Manual Of Office Procedure Kerala In Malayalam eBooks are used
as digital textbooks. They help students review lessons efficiently.

Training institutions integrate eBooks into their curricula to enhance accessibility.

Professional Development

Professionals rely on Manual Of Office Procedure Kerala In Malayalam eBooks to upgrade
skills. Digital books provide industry insights that can be applied directly in the workplace.

Career advancement are increasingly supported by structured eBook content.

Personal Growth and Lifelong Learning

Manual Of Office Procedure Kerala In Malayalam eBooks are also popular among individuals
pursuing lifelong learning. Readers can explore topics at their own pace without external



pressure.

Hobbies become more accessible through well-organized digital content.

Scalability of Digital Books

One of the most significant advantages of Manual Of Office Procedure Kerala In Malayalam
eBooks is scalability. Once created, digital books can be accessed by unlimited users.

Educational platforms leverage this scalability to reach wider audiences without increasing
production costs.

Consistency and Content Quality

Manual Of Office Procedure Kerala In Malayalam eBooks ensure consistent content delivery.
Every reader receives the same structure, reducing misunderstandings and gaps.

Revisions can be implemented easily, ensuring that the material remains accurate and
relevant.

Integration with Digital Ecosystems

Manual Of Office Procedure Kerala In Malayalam eBooks integrate seamlessly with online
platforms. This integration enhances the overall learning experience.

Notes features help users manage their learning journey effectively.

Impact on Reading Habits

Electronic content has changed how people consume information. Manual Of Office Procedure
Kerala In Malayalam eBooks encourage selective reading.

Readers can search keywords, making learning more efficient than traditional linear reading.

Accessibility and Inclusivity

Manual Of Office Procedure Kerala In Malayalam eBooks contribute to inclusive education by
supporting multiple devices. This ensures that learning resources are accessible to a broader
audience.

International audiences benefit greatly from digital accessibility.

Future Trends in Digital Learning

As education continues to evolve, Manual Of Office Procedure Kerala In Malayalam eBooks will
remain a foundational learning tool. Innovations such as interactive analytics may further
enhance their effectiveness.

Future developments may allow eBooks to recommend learning paths.



© projet.infojeunes.bzh Manual Of Office Procedure Kerala In Malayalam 19

Summary

Manual Of Office Procedure Kerala In Malayalam eBooks represent a effective approach to
education. They support professional development through flexible and accessible digital
content.

Through the use of eBooks, learners gain access to scalable education opportunities that align
with modern lifestyles.

Manual Of Office Procedure Kerala In Malayalam eBooks are not just a trend but a long-term
solution for knowledge distribution in the digital age.

Accurate reference improves outcomes.

Methodical study improves mastery.

Standardization ensures consistent understanding.

Manual Of Office Procedure Kerala In Malayalam eBooks are particularly valuable for
independent learners who prefer flexible and self-directed educational resources.

Manual Of Office Procedure Kerala In Malayalam eBooks help learners manage long-term
educational goals.

Readers benefit from Manual Of Office Procedure Kerala In Malayalam eBooks by reducing
distractions commonly found in unstructured online content.

By offering instant access, Manual Of Office Procedure Kerala In Malayalam eBooks eliminate
delays often associated with traditional publishing and physical distribution.

Digital materials eliminate printing and logistics expenses.

Professionals and students alike rely on Manual Of Office Procedure Kerala In Malayalam
eBooks as dependable reference materials.

Manual Of Office Procedure Kerala In Malayalam eBooks are frequently referenced during
planning and execution phases.

Unlike short-form content, Manual Of Office Procedure Kerala In Malayalam eBooks
emphasize depth over immediacy.

Consistency reduces cognitive load and enhances focus.

Manual Of Office Procedure Kerala In Malayalam eBooks empower users to track progress, set
learning milestones, and maintain motivation over time.

Manual Of Office Procedure Kerala In Malayalam eBooks support offline access, enabling
uninterrupted learning without constant internet connectivity.

Many professionals rely on Manual Of Office Procedure Kerala In Malayalam eBooks to
continuously update their skills in fast-changing industries where current knowledge is
essential.

Methodical study improves mastery.



Manual Of Office Procedure Kerala In Malayalam eBooks are suitable for beginners seeking
foundational knowledge as well as advanced readers refining specific skills or deepening
existing expertise.

Digital Manual Of Office Procedure Kerala In Malayalam books allow access across multiple
devices, enabling seamless transitions between desktop, tablet, and mobile reading
environments without disrupting learning continuity.

Extended focus improves comprehension and retention.

Readers can return to Manual Of Office Procedure Kerala In Malayalam eBooks months or
years after initial use.

Manual Of Office Procedure Kerala In Malayalam eBooks help bridge theoretical
understanding and practical application.

Students often find Manual Of Office Procedure Kerala In Malayalam eBooks easier to
integrate into academic routines because they can be accessed across multiple devices.

Readers value Manual Of Office Procedure Kerala In Malayalam eBooks for clarity and
organization.

Digital distribution ensures that learners receive identical content regardless of location.

Structured chapters guide readers through logical progression.

Manual Of Office Procedure Kerala In Malayalam eBooks allow rapid content updates.

Readers can return to Manual Of Office Procedure Kerala In Malayalam eBooks months or
years after initial use.

Manual Of Office Procedure Kerala In Malayalam eBooks offer a practical solution for learners
seeking depth without overwhelming complexity.

Standardization ensures consistent understanding.

This flexibility allows knowledge acquisition to occur naturally throughout the day.

Structured chapters help readers follow logical progressions.

Readers appreciate Manual Of Office Procedure Kerala In Malayalam eBooks for their ability
to centralize information in one accessible format.

For long-term projects, Manual Of Office Procedure Kerala In Malayalam eBooks serve as
stable reference materials that can be revisited repeatedly.

Manual Of Office Procedure Kerala In Malayalam eBooks remain relevant as digital learning
expands.

Readers can study Manual Of Office Procedure Kerala In Malayalam at their own pace,
revisiting complex sections while skipping familiar topics to optimize learning efficiency and
personal relevance.

Anchored knowledge supports adaptability.
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Methodical study improves mastery.

Manual Of Office Procedure Kerala In Malayalam eBooks are designed to deliver stable and
dependable knowledge in a rapidly changing digital environment.

This emphasis encourages thoughtful understanding.

The modular structure of Manual Of Office Procedure Kerala In Malayalam eBooks allows
readers to focus on specific sections without losing overall context.

The digital format of Manual Of Office Procedure Kerala In Malayalam eBooks supports quick
updates, corrections, and content expansions.

Consistency reduces cognitive load and enhances focus.

Repeated exposure reinforces knowledge and supports mastery.

Manual Of Office Procedure Kerala In Malayalam eBooks are frequently referenced during
planning and execution phases.

Manual Of Office Procedure Kerala In Malayalam eBooks serve as long-term knowledge assets
rather than temporary information sources.

Modern learners value Manual Of Office Procedure Kerala In Malayalam eBooks for their
balance between depth, flexibility, and accessibility.

The structured format of Manual Of Office Procedure Kerala In Malayalam eBooks helps
learners follow logical progressions from basic concepts to advanced applications.

Readers benefit from Manual Of Office Procedure Kerala In Malayalam eBooks by reducing
distractions found in unstructured web content.

Manual Of Office Procedure Kerala In Malayalam eBooks support intentional learning by
encouraging focused reading.

Manual Of Office Procedure Kerala In Malayalam eBooks reduce time spent validating
information sources.

Manual Of Office Procedure Kerala In Malayalam eBooks support self-paced learning.

Digital distribution enhances reach and consistency.

Manual Of Office Procedure Kerala In Malayalam eBooks reduce reliance on fragmented online
sources by consolidating information into structured formats.

Modularity supports targeted learning without unnecessary repetition.

Professionals rely on Manual Of Office Procedure Kerala In Malayalam eBooks to maintain
relevance in rapidly evolving industries.

Manual Of Office Procedure Kerala In Malayalam eBooks support self-paced learning by
allowing readers to control reading speed and progression.

Beginners and advanced learners alike benefit from flexible content depth.

Manual Of Office Procedure Kerala In Malayalam eBooks are widely used in professional



development programs.

Professionals in fast-changing industries use Manual Of Office Procedure Kerala In Malayalam
eBooks to stay updated without committing to rigid learning schedules.

Thoughtful reading supports critical thinking.

Through consistent formatting, Manual Of Office Procedure Kerala In Malayalam eBooks
improve reading speed and comprehension.

Manual Of Office Procedure Kerala In Malayalam eBooks enable readers to track progress and
revisit learning milestones.

Entire libraries can be accessed from a single device.

The digital nature of Manual Of Office Procedure Kerala In Malayalam eBooks makes
distribution fast and efficient, enabling instant access to updated information without the
delays associated with print publishing.

Readers value Manual Of Office Procedure Kerala In Malayalam eBooks for their consistency
in structure and presentation.

Educational institutions increasingly adopt Manual Of Office Procedure Kerala In Malayalam
eBooks due to their scalability and consistency.

Manual Of Office Procedure Kerala In Malayalam eBooks encourage disciplined learning
habits.

Manual Of Office Procedure Kerala In Malayalam eBooks are valued for their reliability.

Structured chapters promote steady progress.

Logical sequencing reduces cognitive overload.

Manual Of Office Procedure Kerala In Malayalam eBooks align with contemporary reading
habits by supporting short, focused study sessions.

Repetition strengthens understanding.

Manual Of Office Procedure Kerala In Malayalam eBooks are particularly valuable for
independent learners who prefer flexible and self-directed educational resources.

Manual Of Office Procedure Kerala In Malayalam eBooks support stable learning ecosystems.

By centralizing knowledge, Manual Of Office Procedure Kerala In Malayalam eBooks reduce
the need to search across multiple fragmented resources.

Digital distribution ensures that learners receive identical content regardless of location.

Professionals using Manual Of Office Procedure Kerala In Malayalam eBooks can quickly
refresh their knowledge before meetings, presentations, or decision-making processes.

Offline functionality ensures uninterrupted learning regardless of connectivity.

Manual Of Office Procedure Kerala In Malayalam eBooks are frequently updated to reflect
industry trends, ensuring learners stay relevant and informed.
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Manual Of Office Procedure Kerala In Malayalam eBooks are suitable for beginners seeking
foundational knowledge as well as advanced readers refining specific skills or deepening
existing expertise.

Manual Of Office Procedure Kerala In Malayalam eBooks allow rapid content updates.

Manual Of Office Procedure Kerala In Malayalam eBooks support self-paced learning.

Manual Of Office Procedure Kerala In Malayalam eBooks reduce dependency on physical
books while maintaining high information density and long-term usability for repeated
reference.

Manual Of Office Procedure Kerala In Malayalam eBooks can be updated to reflect evolving
standards.

Compatibility with devices enhances accessibility.

As technology evolves, Manual Of Office Procedure Kerala In Malayalam eBooks continue to
offer stability.

Reusable content supports long-term learning goals.

Manual Of Office Procedure Kerala In Malayalam eBooks support diverse learning styles by
combining structured text with optional multimedia references.

Manual Of Office Procedure Kerala In Malayalam eBooks align with contemporary reading
habits by supporting short, focused study sessions.

Comprehensive Guide to Maximizing PDF Usage
PDF files have become a cornerstone of digital documentation, education, and professional
communication. Their reliability, consistency, and broad compatibility make them an ideal
format for distributing structured information. When using Manual Of Office Procedure Kerala
In Malayalam in PDF form, understanding advanced usage strategies helps users unlock the
full potential of the format while maintaining efficiency, accessibility, and long-term usability.

Unlike editable document formats, PDFs are designed to preserve layout integrity. Fonts,
spacing, images, and formatting remain unchanged regardless of device or operating system.
This consistency ensures that Manual Of Office Procedure Kerala In Malayalam appears
exactly as intended, whether accessed on a desktop computer, tablet, or mobile phone. As a
result, PDFs are widely used for guides, manuals, research papers, reports, and educational
materials.

Why PDF remains a preferred digital format
The popularity of PDF files is rooted in their stability and universal support. Most modern
devices include built-in PDF readers, reducing the need for additional software. This
convenience allows users to access Manual Of Office Procedure Kerala In Malayalam instantly
without compatibility concerns. Furthermore, PDF files support advanced features such as
embedded links, bookmarks, multimedia elements, and interactive forms, expanding their
functionality beyond static documents.



Another reason PDFs remain relevant is their suitability for long-term storage. Unlike
proprietary formats that may change over time, PDFs follow well-established standards. This
makes them ideal for archiving important documents, references, and learning resources like
Manual Of Office Procedure Kerala In Malayalam. Organizations and individuals alike rely on
PDFs to maintain consistent access over many years.

Optimizing PDFs for readability
Readability plays a crucial role in how users engage with long documents. Adjusting zoom
levels, page layout modes, and display settings can significantly improve comfort. Many PDF
readers offer features such as continuous scrolling, two-page view, and night mode. These
tools help tailor the reading experience to individual preferences when exploring Manual Of
Office Procedure Kerala In Malayalam.

Font clarity and contrast also affect readability. PDFs with clean typography and sufficient
spacing reduce eye strain during extended reading sessions. When possible, choosing readers
that support text reflow can further enhance readability on smaller screens without disrupting
the document structure.

Advanced navigation techniques
Large PDF files benefit greatly from structured navigation. Bookmarks act as shortcuts to
major sections, allowing users to jump directly to relevant content. Internal links and clickable
tables of contents further streamline navigation, saving time and reducing frustration when
referencing Manual Of Office Procedure Kerala In Malayalam.

Page thumbnails provide a visual overview of the document, making it easier to locate specific
sections. Combined with keyword search functionality, these tools transform large PDFs into
efficient reference materials rather than static blocks of text.

Efficient search and information retrieval
One of the strongest advantages of PDFs is searchable text. Instead of scanning pages
manually, users can quickly locate specific terms, phrases, or topics. This capability is
particularly valuable for research-heavy documents such as Manual Of Office Procedure Kerala
In Malayalam, where quick access to information improves productivity and comprehension.

Some advanced PDF readers offer search filters, allowing users to navigate through results
systematically. This feature is useful when working with complex documents containing
repeated terminology or technical language.

Annotation, highlighting, and collaboration
Annotations turn PDFs into interactive tools. Highlighting key passages, adding comments,
and inserting notes help users engage actively with the content. These features are especially
helpful for students, researchers, and professionals who rely on Manual Of Office Procedure
Kerala In Malayalam for study or reference.
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Collaborative workflows also benefit from annotation tools. Shared PDFs allow multiple users
to leave comments or feedback, making PDFs suitable for review processes and group
projects. Saving annotated versions ensures that insights and discussions remain documented
within the file itself.

Managing file size without losing quality
Large PDFs can be challenging to store and share. Optimizing file size improves performance
and accessibility. Image compression, font optimization, and removal of unnecessary metadata
help reduce size while preserving visual quality. Well-optimized versions of Manual Of Office
Procedure Kerala In Malayalam load faster and require less storage space.

Splitting very large PDFs into smaller sections is another effective strategy. This approach
improves navigation and allows users to access specific parts of the document without loading
the entire file at once.

Security considerations for PDF files
PDFs offer built-in security options, including password protection and permission settings.
These features help prevent unauthorized editing, copying, or printing. When distributing
Manual Of Office Procedure Kerala In Malayalam, applying appropriate security settings
ensures content integrity while maintaining accessibility for intended users.

However, security should be balanced with usability. Overly restrictive settings may hinder
legitimate use. Choosing the right level of protection depends on the purpose of the document
and the audience it serves.

Avoiding corrupted or unreadable files
File corruption can occur due to interrupted downloads, storage issues, or incompatible
software. To minimize risk, users should download PDFs from trusted sources and verify file
integrity when possible. Keeping backup copies of Manual Of Office Procedure Kerala In
Malayalam provides an extra layer of protection against data loss.

Regularly updating PDF readers also helps prevent errors. Newer versions include bug fixes
and improved compatibility with modern PDF standards, reducing the likelihood of display or
loading problems.

Cross-device compatibility and syncing
Modern users often switch between devices throughout the day. PDFs support this flexibility,
allowing seamless access across platforms. Cloud storage solutions enable syncing, ensuring
that the latest version of Manual Of Office Procedure Kerala In Malayalam is available
everywhere.

When using annotations across devices, enabling proper synchronization is essential. Some
readers offer account-based syncing, while others require manual export. Understanding these
options helps maintain consistency and prevents lost notes.



Organizing a growing PDF library
As digital libraries expand, organization becomes increasingly important. Clear folder
structures, descriptive filenames, and consistent naming conventions make it easier to manage
multiple PDFs. Categorizing documents by topic, purpose, or date helps users locate Manual
Of Office Procedure Kerala In Malayalam quickly when needed.

Regular maintenance sessions prevent clutter. Reviewing files periodically, removing outdated
versions, and consolidating duplicates keep the library efficient and manageable over time.

Accessibility and inclusive design
Accessible PDFs ensure that content is usable by a wider audience. Features such as
selectable text, proper heading structure, and alternative text for images support screen
readers and assistive technologies. When Manual Of Office Procedure Kerala In Malayalam
follows accessibility best practices, it becomes more inclusive and user-friendly.

Accessibility also improves general usability. Clear structure and logical navigation benefit all
users, not just those relying on assistive tools.

Long-term archiving strategies
For long-term storage, PDFs are among the most reliable formats available. Using
standardized PDF versions and maintaining multiple backups ensures future access. Storing
Manual Of Office Procedure Kerala In Malayalam in both local and cloud-based systems
protects against hardware failure and accidental deletion.

Documenting version history further enhances long-term usability. Clear version labels help
users identify updates and avoid confusion when multiple editions exist.

Best practices for professional and academic use
In professional and academic environments, PDFs are often used as official records.
Maintaining clean formatting, consistent structure, and reliable metadata enhances credibility.
When sharing Manual Of Office Procedure Kerala In Malayalam, ensuring accuracy and clarity
reinforces its value as a trusted resource.

Proper citation and referencing within PDFs also support academic integrity. Hyperlinked
references allow readers to explore related materials efficiently, adding depth and context to
the content.

Future-proofing PDF usage
Technology continues to evolve, but PDFs remain adaptable. Staying informed about updated
standards and tools ensures ongoing compatibility. Regularly reviewing storage methods,
security practices, and reader software helps keep Manual Of Office Procedure Kerala In
Malayalam accessible in the long term.

Adopting widely supported features rather than proprietary extensions increases the likelihood
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that PDFs will remain usable across future platforms and devices.

Final thoughts on maximizing PDF potential
PDF files are more than simple digital pages—they are powerful containers for structured
information. By applying effective navigation, organization, security, and accessibility
practices, users can fully leverage Manual Of Office Procedure Kerala In Malayalam in PDF
format. With thoughtful management and consistent habits, PDFs remain a dependable
medium for learning, research, and professional documentation well into the future.
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